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Browsing the internet with tabs, bookmarking pages and saving URLs for referencing 

This brief guide will show you how to use tabs to open pages in your web browser (like Chrome, 

Internet Explorer or Firefox). It will also show you how to save pages you want to use again as 

bookmarks, and also how to keep track of your URLs (web addresses) for your reference lists 

when you need to do this. 

 

Step 1: Browsing with tabs 

Open your browser to either www.google.co.za or www.scholar.google.co.za. The first address 

will help you search for a range of online resources, and the second address will allow you to 

search for books and journal articles. Type in what you are looking for – your search terms or 

keywords and press ‘enter’. A page of options will appear.  This is in Google. 

 

http://www.google.co.za/
http://www.scholar.google.co.za/
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Once you have found the option you want to look at, right click on the blue hyperlink and 

choose the first option: ‘open link in new tab’. 

 

You will see, on the top, a new tab has opened, which you can now click on the read the page. 

 

If you like this page, but need more information or a different kind of information, you can click 

on your first tab again, on the far right at the top, and choose a new link with the same method. 

You will now see other tabs open.  
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By clicking on each of these tabs you will be directed to different pages without losing your 

initial search information.  For example: tab 3 
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Or tab 4, above: 

This set of screens is in Google Scholar: 
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Right-clicking in Google Scholar is a bit different, because it won’t take you to the article itself in 

most cases. Look to the right of the link and if you see that it says PDF from [jstor.org] or Check 

UWC for Full Text, you can either click to get the PDF from Google Scholar or you can click to be 

taken to the library website which will help you find the article if they have it.  

 

Often opening tabs in Google Scholar gives you more information to track down books and 

articles using other databases, like EbscoHost or the library catalogue. For example the tab 

below: 
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Sometimes you will get lucky and right-clicking will take you to the article to download: 
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You will also need to keep track of where you have been and what information you need for 

your reference list, and you can do this in one of two ways. 

Step 2: Bookmarks 

The first way to save pages and bibliographical information from the internet is by using 

bookmarks. 

In Chrome, you can create folders for your bookmarks by right-clicking on the bar below your 

URL line. In the picture above you will see my bookmarks, like Research, Journals, Travel and so 

on. If you right click on this line you can choose one of two options:  

 The first is ‘Add folder’ which will allow you to add and name a folder into which you 

can save pages.  

 The second is ‘Add page’ which simply pins the page you are on to the bar at the top for 

you to come back to later on. 

Choosing either option will take you to this screen, where you can choose a folder if you have 

one, or simply pin the page to your ‘Bookmarks Bar’. 

 

In Firefox, you can bookmark pages in much the same way, by right clicking on the bar under 

where your URL is and selecting ‘New bookmark’ from the menu that drops down. If you choose 

this option, you will get this box which will allow you to rename your saved bookmark (like 

‘women voting in France’ or ‘Women voting in UK’) and then you’ll just click ‘Add’. You must 

rename your bookmark because if they’re all called New Bookmark you’ll never be able to find 

anything you have saved. 
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Saving bookmarks is hard to do on shared PCs like in university labs on campus. It’s much easier 

to do with your own personal or home computer because bookmarks are saved locally on 

individual computers unless you have a Google Account and use Chrome. Chrome can allow you 

to sign in, access and also sync your bookmarks between computers.  

Nevertheless, saving bookmarks is very useful for doing follow-up reading and research and 

also for saving URL and other bibliographic information needed when you are referencing in 

academic texts. 

Step 3: saving URLs and other information for referencing 

If you can’t save bookmarks because you’re on a shared PC, have a pen and paper handy and 

make a note of all the information you will need from the pages you are using in your research. 

You will need the FULL URL (example: http://www.parliament.uk/about/living-

heritage/transformingsociety/electionsvoting/womenvote/), the title of the page (Women and 

the vote), the name of the website the page is hosted by (Parliament.UK), the author if one is 

listed, and also the date it was posted if there is one. Often there is no date provided and in this 

case you will say ‘no date’ or n.d. In some referencing styles you also need an ‘access date’ which 

is the date you went online and found the information. So, in the Harvard referencing style I use, 

for example, a reference for this source in a reference list would look like this: 

Parliament.UK. (n.d.) Women and the vote. Parliament.UK. Online at: 

http://www.parliament.uk/about/living-

heritage/transformingsociety/electionsvoting/womenvote/. [Accessed 24 February 2014]. 

I use the name of the website as the author, because there is no author mentioned, and n.d 

because there is no date of publication given. I also put the name of the website after the article 

title in italics, because it counts as the source, like the name of a book or the name of a journal. 

Then I show the full URL and also the access date so you know when I found that information. 

If there is an author, the reference could look like this: 

http://www.parliament.uk/about/living-heritage/transformingsociety/electionsvoting/womenvote/
http://www.parliament.uk/about/living-heritage/transformingsociety/electionsvoting/womenvote/
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Brown, D.M. (n.d.). The long struggle for women’s suffrage. North Carolina in the early 20th 

century. Online at: http://www.learnnc.org/lp/editions/nchist-newcentury/cover. [Accessed 24 

February 2014]. 

The most important thing to remember when you are doing any referencing is to provide your 

reader with all the information they need to find the article, book or web page on their own.  

 

 

If you would like to talk to a peer writing tutor about your writing, and get advice and 

guidance, please contact the UWC Writing Centre for an appointment. You can call 021 959 

2390 between 9am and 4pm Monday to Friday, email Mrs Daries on gdaries@uwc.ac.za, or 

drop in and see us on the ground floor of the Old Arts building, opposite the side entrance 

to B Block.  

You can also find out more here: 

http://www.uwc.ac.za/Students/WrC/Pages/default.aspx  

or on Facebook : ‘The UWC Writing Centre’.  

 

mailto:gdaries@uwc.ac.za
http://www.uwc.ac.za/Students/WrC/Pages/default.aspx

