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UNIVERSITY OF THE WESTERN CAPE 

STUDENT REPRESENTATIVE COUNCIL 

ELECTION REGULATIONS 

 

 

FOREWORD 

 

The adherence to a set standard of rules is a key element in the management of elections. It is in this 

light that this decision is lauded to compile official election regulations for the Student Representative 

Council at the University of the Western Cape. UWC has always been in the forefront of the struggle to 

establish a democratic society in South Africa. These Election Regulations further advance the proud 

tradition of the institution. 

 

A credible election starts with a transparent process that sets up a transparent set of rules. Once the 

contestants in the election agree to the rules to manage the process, the stage is set for a free and fair 

election. The credibility and the integrity of an election is therefore determined before voting. 

 

The management of the voting process is as critical as the preparation and the announcement of the 

results. This process must be impartial and free of intimidation. Voters must be able to exercise their 

choice in an open and non-threatening environment. The standard of the administration of the electoral 

process especially on voting days will give credibility to the result. 

 

If all this is done, then the announcement of the result should be accepted as the outcome of a 

transparent, credible, impartial, free and fair process. We need to continue developing our democratic 

integrity at all levels of society. It is important to draw a sharp distinction between robust electioneering 

and tactics that can severely damage our democratic integrity. 

 

Our democracy needs to be marked by decency and dignity. The entire electoral process must be 

underscored by decency and dignity, and those who are elected must then serve all students with 

decency and dignity. May all students commit themselves to the principles and spirit of these Election 

Regulations. 

 

Courtney Sampson, Provincial Electoral Officer, IEC Western Cape, 2010 
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1. Introduction 
Many students view elections on a tertiary campus as an exciting event. Elections provide 

students with an opportunity to choose their leadership. Elections also foster students’ faith in 

democratic principles and practices. These Election Regulations (Regulations) provide a legal 

framework for the planning and management of the Student Representative Council (SRC) 

election at the University of the Western Cape (UWC or University). The Election Regulations 

focus on the process before, during and after voting, and on the roles and responsibilities of 

the various officials and participants. All stakeholders must familiarise themselves with the 

Election Regulations to ensure a credible, free and fair election, encourage broader 

participation by students, and consolidate and deepen democracy. 

 

For the purpose of these Election Regulations, the definitions in the UWC General Calendar 

and SRC Constitution will apply. 

  

2. Electoral System 
Elections shall take place using the following electoral system: 

First Past the Post (FPTP) for electing the twelve (12) SRC members. Voters put a cross in a box 

next to their favoured candidate and the candidates with the most votes win. 

 

3. Management  of the election  

3.1. Organisational structure 
The organisational structure for the election is reflected in the diagram below: 

 
_  
 
 
 
 
 
 
 
 

 

 

The election officers must be impartial, and exercise their powers and perform their functions 

without fear, favour or prejudice.  

All students, student organisations and candidates must recognise the authority of the election 

officers and comply with any lawful and reasonable directive. 

 

3.2. Chief Electoral Officer 
3.2.1. The Chief Electoral Officer (CEO) shall be responsible for the management of the election of 

members of the SRC and ensure that the election process is credible, free and fair. This 

requires strategic planning, efficient management and detailed record-keeping of the 

election process and activities. 

Chief Electoral 
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3.2.2. The CEO, a person from outside of the University, shall be appointed by and is accountable 

to the Vice-Rector: SDS. The SRC must be consulted and  shown the Memorandum of 

Understanding.  The decision of the Vice- Rector: SDS is final. The CEO could appoint a 

person from his/her organisation to act on his/her behalf in consultation with the Vice-

Rector: SDS. 

3.2.3. It may be necessary, for logistical and/or practical reasons, for the LST to facilitate specific 

election processes until the CEO takes up office. This shall not invalidate any decisions or 

actions of the LST. 

3.2.4. The CEO shall: 

3.2.4.1. Manage the election in accordance with the Election Regulations and as per 

specifications of the signed Memorandum of Understanding (MOU).  

3.2.4.2. Ensure that the election process is credible, free and fair. 

3.2.4.3. Liaise with the identified stakeholders. 

3.2.4.4. Oversee the marketing of the election. 

3.2.4.5. Monitor the conduct of all stakeholders. 

3.2.4.6. Ensure the integrity of the nomination process, assess objections to nominations and 

rule on these objections. 

3.2.4.7. Manage the presentation of manifestoes. 

3.2.4.8. Train polling officers. 

3.2.4.9. Supervise and direct the functions of the polling officers. 

3.2.4.10. Monitor activities at the polling stations. 

3.2.4.11. Deal with objections in a just and equitable way.  

3.2.4.12. Reconcile and count the votes in the presence of agents. 

3.2.4.13. Keep a diary in which all pertinent information and decisions are recorded until the 

election is completed. 

3.2.4.14. In consultation with the ELC, postpone the election should the circumstances deem 

not to be conducive to a credible, free and fair election. 

3.2.4.15. Call for a new election if circumstances (e.g. lost, destroyed or unlawfully removed 

ballot papers) arise which may substantially and negatively affect the outcome of the 

election. 

3.2.4.16. Declare the election credible, free and fair. 

3.2.4.17. Compile a report of the election. 

 

3.3. Recruitment of Election Officers 
3.3.1. The Vice-Rector: SDS shall recruit and appoint all polling- and counting officers, and any 

other persons as may be necessary to enable the CEO to exercise her/his powers and 

perform her/his duties effectively, who must complete the application form (ER 01). 

 

3.4. Training of Election Officers 
3.4.1. Training of election officers for the election is compulsory. 

 

 

3.5. Duties of Presiding Officers 
3.5.1. Accountable to the CEO. 

3.5.2. Supervise voting at the polling station. 
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3.5.3. Ensure that voting is conducted in a free, fair and orderly manner. 

3.5.4. Ensure a steady movement of voters through the polling station. 

3.5.5. Record objections by voters, agents and observers. 

3.5.6. Request a person causing a disturbance to leave the polling station. 

3.5.7. Report any disturbance to the CEO. 

3.5.8. Keep information as requested by the CEO. 

3.5.9. Record voter turnout. 

3.5.10. Ensure that all election materials are safe. 

3.5.11. Perform any other duty as the CEO may determine. 

3.5.12. Assist the CEO with the counting of the votes. 

 

3.6. Duties of Issuing Officer 
3.6.1. Is accountable to the Presiding Officer. 

3.6.2. Assist the Presiding Officer during voting. 

3.6.3. Assist the CEO with the counting of the votes. 

 

3.7. Logistical Support Team 
3.7.1. Conduct voter education sessions with students prior to the election. 

3.7.2. Set up the election office. 

3.7.3. Compile a schedule of election activities. 

3.7.4. Meet with the Election Liaison Committee (ELC) to explain the election process. 

3.7.5. Facilitate the marketing of the election. 

3.7.6. Obtain the voters roll. 

3.7.7. Issue, on request, nomination forms for candidates. 

3.7.8. Ensure that the election materials, equipment and resources are available. 

3.7.9. Manage the election budget and applications for funding to market candidates. 

3.7.10. Perform administrative and logistical tasks. 

3.7.11. Represent the Vice-Rector: SDS on the ELC and monitor the election process.  

3.7.12. Facilitate communication between the CEO, Vice-Rector: SDS and University 

structures/departments. 

3.7.13. Work collaboratively with the CEO. 

 

3.8. Code of Conduct for Election Officers 
3.8.1. Remain unbiased in all decision-making and interaction with voters, observers, candidates 

and agents. 

3.8.2. Refrain from wearing any apparel associated with a specific organisation or candidate 

contesting the election on election days. 

3.8.3. Ensure that all electoral processes are open to public scrutiny. 

3.8.4. Provide equal treatment for all those contesting the election. 

3.8.5. Respect and ensure the secrecy of the ballot. 

3.8.6. Act in a professional manner. 

3.8.7. Treat each voter with dignity. 

3.8.8. Sign the Declaration of secrecy form (ER 02). 
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4. Polling Stations  

4.1. Guidelines  
4.1.1. Voting shall take place only at designated polling stations. 

4.1.2. Polling stations should be situated in frequented areas and with easy access to ensure the 

safety and security of election officers, voters and election materials. 

4.1.3. All polling stations must be surrounded by a boundary clearly demarcated by means of 

signs, markers or tape determined as appropriate by the CEO. The Presiding Officer may 

change the boundary of the voting station at any time if it is necessary to ensure proper 

control and security at that voting station. Before doing so, the Presiding Officer should 

inform the observers and agents present. 

4.1.4. Only voters, observers, agents, LST staff, security officers and persons authorised by the 

CEO are permitted to enter the polling stations. 

4.1.5. Voters shall not be exposed to intimidation or undue influence at the polling station. 

4.1.6. Political activity, besides voting, shall not be allowed within ten (10) metres of a polling 

station or within the building in which the voting station is located. The only political 

activity allowed beyond this boundary shall be the distribution of election pamphlets, 

displaying election posters of candidates and organisations, and encouraging students 

to vote. 

 

4.2. Location of Polling Stations  
4.2.1. The LST should identify polling stations and request permission from the respective 

departments. 

4.2.2. Polling stations could be opened at the University Centre, EMS building, A-Block, B-Block, 

SC 1 foyer, Cecyl Esau Residence/Basil February Residence and Chris Hani Residence. 

4.2.3. Polling stations could also be opened for a specific time at the Faculty of Dentistry 

(Mitchells Plain and Tygerberg campuses), Faculty of Community and Health Sciences 

(Bellville campus), Hector Peterson Residence, DisaHof Residence and Gorvalla Residence if 

the need warrants it. 

4.2.4. Polling stations could also be opened for a specific time at faculties situated off the main 

campus. 

 

4.3. Layout of Polling Stations  
4.3.1. Polling stations must be arranged so that nobody can see the ballot paper of the voter thus 

ensuring the secrecy of the ballot. 

4.3.2. There should be a smooth flow of voters from the entrance to the exit. 

4.3.3. Agents and observers should be able to monitor the election process. 

4.3.4. The polling stations should be laid out as follow: 

 
   XXXXXXXXXXX   X 

 Entrance  Queue for voters  Table for Presiding Officer 
        
    Agents/Observers  X  
        Table for Issuing Officer 

      
Exit    Ballot box Polling booth   
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5. Pre-election Phase 

5.1. Time of election 
The election shall be held and concluded during the first four weeks of the Fourth Term of 

the University Calendar. 

5.2. Qualifications for Voting 
Voters must be registered students as defined in the UWC General Calendar. 

5.3. Nomination of Candidates 
5.3.1. Candidates (nominees) for the election and students who nominate (nominators) 

candidates must be registered students before the start of the Fourth Term. 

5.3.2. As academic excellence is the primary goal of the UWC academic project, the University 

recognises that academic performance is a necessary practice for student leadership and 

good governance. The spirit of this clause is to ensure a minimum level of academic 

performance by candidates in general and undergraduate candidates in particular. 

5.3.3. All candidates must comply with the following criteria.  

5.3.3.1. Be a registered student as defined in the UWC General Calendar. 

5.3.3.2. Have passed 60% of the modules for which they were registered in the current year’s June 

examination and have been promoted to the next study level for the current year from the 

previous year (not enrolment level of EMS faculty). The “60%” requirement is clarified 

below. 

5.3.3.2.1. The modules referred to in this clause are the ones that a student HAD to qualify for AND 

write in the current year’s June examination and not the year courses which a student will 

write only in the forthcoming November examination.  If an Honours or Masters student 

had to write off modules in the June exam, these shall be considered. 

 

5.3.3.2.2. It the nominee is a transfer student from another university, the same criteria will apply. 

Such student must present her/his complete study record for scrutiny. 

 

5.3.3.2.3. If the nominee was a final year student in the previous year, s/he must have completed 

the degree by February of the current year. 

 

5.3.3.2.4. If a student changed his/her course from the previous year or completed the course and 

now doing a post-graduate or another under-graduate course, the current June results 

will be considered. 

 

5.3.3.2.5. If a student did not qualify to write the exam in a module because of his/her low 

Continuous Assessment mark, that module/s will still count as a June exam module. 

 

5.3.3.2.6. Using a % rather than a number will cause difficulties in calculation. Should the number 

AFTER the decimal point be > or = 1, the number then takes on the higher value, e.g., 

3,1 = 4;   5,5 = 6;   5,4 =  6. 

 

5.3.3.2.7. The following figures will be applied: 

 

 

 



Approved by Council on 10 June 2010 (C2010/2) 

UWC SRC Election Regulations, Amended June & Sept 2013, July 2014, Sept 2016, Sept 2018 

 

 

10 
 

Number of modules Ratio  No. of modules 

for June exam  (60%)  to pass  

1    0,6  1 

2    1,2  2 

3    1,8  2 

4    2,4  3 

5    3  3 

6    3,6  4 

7    4,2  5 

8    4,8  5 

 

5.3.3.2.8. If a student was not studying in the first semester at all or not at UWC, the results of the 

last university examination (whether June or November) shall be considered. 

 

5.3.3.3. Not have been previously found guilty and convicted of a criminal offence in a court of law 

unless the record has been officially expunged. The onus is on a prospective candidate to 

declare this information. Any student who has information about a candidate in this 

respect should inform the CEO. 

 

5.3.3.4. Not have been previously found guilty and convicted of an offence by the University 

Student Discipline Court unless the record has been officially expunged. The onus is on a 

prospective candidate to declare this information. Any student who has information 

about a candidate in this respect should inform the CEO. 

 

5.3.4. A nominee cannot nominate her/himself and cannot sign as a witness or an additional 

student on her/his own form. 

5.3.5. Each nomination must be supported by an ADDITIONAL twenty (20) registered students 

who must sign the nomination form (ER 03). 

5.3.6. A student cannot nominate more than one candidate. If so, then the second nomination 

form onwards that was handed in shall be disqualified.  

5.3.7. For the nomination to be valid, the nomination form (ER 03) shall be properly completed 

and returned to the Election Office before the specified closing date and time together with 

a copy of each proposed candidate’s FULL study record unless the LST was granted 

permission to access the study record. 

5.3.8. Candidates only can withdraw, in writing, their nomination form that was submitted 

individually or as a group before the final list of nominations is published. 

5.3.9. Nomination forms and/or study records received after the closing date and time will be 

disqualified. 

5.3.10. The candidate must sign the nomination form and check that it is properly and fully 

completed.  The onus is on the candidate to determine and declare to his/her nominator 

whether she/he qualifies in terms of the Election Regulations. 

5.3.11. Nomination forms received 72 hours before the closing date and time will be considered for 

corrections. The new/rectified nomination form received after the closing date and time 

will be disqualified. These actions must be recorded in the  Election Office. 
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5.3.12. Candidates may contest the election as a group, organisation or independent provided that 

they declare this when the nomination form is handed in. The maximum number of 

candidates that can be nominated as a group or organisation shall be twelve (12).  An 

independent candidate cannot join a group or organisation neither canvass with them after 

handing in her/his nomination form. 

5.3.13. No candidate may claim alliance with another candidate/s or student  organisation without 

the written approval of that candidate/s or organisation. 

5.3.14. The validity of the information in the nomination form will be determined from the 

information and documents at the disposal of the CEO at that time. Students should inform 

the Election Office if they have information that could disqualify a form or candidate before 

publication of the Final List. 

5.3.15. Any irregularity such as a forged signature, nominator or an incomplete form shall 

disqualify the nominated candidate. The decision of the CEO shall be informed by the 

information at hand. 

5.3.16. A provisional list of candidates is then displayed at the Election Office and circulated on 

campus. Written objections to nominations are then invited and considered by the CEO.  

A copy of the completed nomination forms (study record excluded) as per the provisional 

candidate list shall be given to each contesting group, organisation and independent 

candidate for their scrutiny. 

5.3.17. The CEO shall engage with the ELC about the objections. The CEO shall then make a final 

decision on the validity of any objection based on the information and documents at 

her/his disposal. 

5.3.18. The final list of candidates shall then be published and no further changes will be permitted 

even if a candidate withdraws thereafter. No further objections shall be entertained. 

5.3.19. If twelve (12) or fewer students are nominated, the CEO shall declare the nominated 

candidates as duly elected.  A by-election will then be held as soon as possible on the dates 

as approved in a revised election timetable to fill the vacant seats. 

5.3.20. The ballot papers shall then be printed. 

 

5.4. Objections to Candidates 
5.4.1. Written objections, in terms of Section 5.3, to any proposed candidate/s shall be handed in 

at the Election Office within the timeline of the election schedule by completing the form 

(ER 04). Facts and evidence shall be provided for the consideration of the CEO. 

5.4.2. If a candidate is excluded from the provisional list, only the excluded candidate can lodge a 

written objection and provide the supporting proof. This cannot be done on her/his behalf. 

 

5.5. Ballot Paper 
5.5.1. Once the list of candidates has been finalised, a ballot paper shall be compiled (ER 05) by 

the LST. 

5.5.2. All the student organisations participating in the election should provide an electronic copy 

of their logo to the  Election Office. 

5.5.3. The agents must draw for a position on the ballot paper. The candidates should then be 

placed in alphabetical order by surname. 

5.5.4. The ballot papers should be numbered with a unique number and bound into books of 100. 
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5.5.5. The number of ballot books received and the number of ballot papers per book must be 

checked and recorded. 

5.5.6. All ballot papers shall be stamped on the reverse side with the official stamp. 

 
5.6. Electoral Code of Conduct 
5.6.1. The Electoral Code of Conduct for stakeholders and participants compels their commitment 

to conditions that are conducive for a credible, free and fair election, promotes tolerance of 

democratic election activity, free campaigning and open debate. 

5.6.2. All references to student organisations and candidates shall also be interpreted as including 

their representatives and supporters and thus the former must take responsibility for the 

conduct of the latter. 

5.6.3. All students and members of LST shall refrain from any act that, in the opinion of the CEO, is 

likely to have an unfair influence on the result of the election. 

5.6.4. A student or LST member who disobeys such an order may be liable for disciplinary action. 

5.6.5. By signing the nomination form, a candidate agrees to abide by the Electoral Code of 

Conduct (ER 06). 

 

5.7. Election Liaison Committee 
5.7.1. There shall be an Election Liaison Committee (ELC) chaired by the CEO or a person 

delegated by the CEO. The primary function of the ELC is to consult with all stakeholders 

and inform them of the election process and related matters. 

5.7.2. The ELC shall be constituted at the start of the election process. 

5.7.3. While a concerted effort should be made to reach consensus, the CEO has the final 

decision. A critical decision of the CEO relating to the election process being credible, free 

and fair can be appealed to the DVC-SDS. 

5.7.4. Prior to the finalisation of candidates, the ELC shall consist of a maximum of three (3) SRC 

members, and three (3) representatives per student organisation and individual students 

intending to contest the election. 

5.7.5. The term of office of the initial ELC shall end once the final list of candidates is published. 

5.7.6. Thereafter, each participating student organisation should appoint three (3) agents and 

each independent candidate one (1) agent (and a secundus) by completing the nomination 

form (ER 07) to constitute a new ELC. 

5.7.7. When appointing agents, organisations and candidates should consider the availability of 

these students as meetings are often called at short notice. 

5.7.8. Each agent shall have an authorisation letter (ER 09) and must present it at the Election 

Office or Presiding Officer when requested. 

5.7.9. The appointment of agents can be revoked in writing by the organisation or respective 

candidate. Such letter (ER 08) must be submitted to the Election Office. 

5.7.10. The CEO or LST should brief the agents about their role. 

5.7.11. The agents will represent the concerns, questions and opinions of their respective 

organisations and candidates, and report back to them. 

5.7.12. The absence (with or without an apology) of an agent or observer from a place where the 

election (voting, counting and meetings) is being managed shall not invalidate proceedings. 
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5.7.13. Agents are expected to: 

5.7.13.1. Increase the confidence of the University community and candidates in the democratic 

election process; 

5.7.13.2. Represent their student organisations and candidates at all meetings of and 

interactions with the CEO and LST, and observe the voting and counting proceedings; 

5.7.13.3. Encourage a credible, free and fair election; 

5.7.13.4. Adhere to the Electoral Code of Conduct; 

5.7.13.5. Comply with all orders issued by an election officer; 

5.7.13.6. Actively cooperate with the election officers; 

5.7.13.7. Monitor the voting process; 

5.7.13.8. Encourage their members and supporters to display tolerance towards other 

organisations and candidates; 

5.7.13.9. Support the right of organisations and candidates to campaign freely; 

5.7.13.10. Deter fraud, intimidation and improper activities; 

5.7.13.11. Condemn any intimidation and violence; 

5.7.13.12. Disclose to the CEO any relationship that could lead to conflict of interest regarding 

the performance of their duties. 

5.7.13.13. Report any concerns or problems in the election process to the CEO and cooperate 

in any investigation. 

5.7.13.14. Report positive aspects and make recommendations for the improvement of the 

election process. 

5.7.13.15. Agents and Observers are not allowed to: 

5.7.13.15.1. Interfere with the voting and counting proceedings; 

5.7.13.15.2. Intimidate voters; 

5.7.13.15.3. Speak to voters inside the polling station; 

5.7.13.15.4. Handle any ballot papers at a voting- or counting station; 

5.7.13.15.5. Compromise the secrecy of the vote; 

5.7.13.15.6. Use intimidating language or actions or urge people to use intimidating language 

or actions against any other organisation, candidate or student; 

5.7.13.15.7. Discriminate against voters; 

5.7.13.15.8. Speak to counters at the vote counting station. 

 

5.8. Observers for Organisations and Candidates 
5.8.1. Each student organisation and independent candidate should appoint student observers 

by completing the official form (ER 09). 

5.8.2. This form must be presented, on entering the polling station, to the Presiding Officer. 

5.8.3. The agents should brief their observers about their role. 

5.8.4. Observers should: 

5.8.4.1. Observe the proceedings at voting and counting on behalf of their candidates; 

5.8.4.2. Raise objections to actions which, in their view, do not comply with the provisions of the 

Election Regulations. 

5.8.5. Only one observer per organisation or candidate is allowed at a voting station. 

5.8.6. Any activity or behaviour by students, LST or election officers deemed inappropriate for a 

free and fair election must be reported to the Presiding Officer. 

5.8.7. Observers shall refrain from interfering with the work of the polling officers. 
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5.8.8. Observers shall refrain from talking to voters at the polling station. 

5.8.9. Observers shall refrain from election campaigning at the polling station. 

5.8.10. The completed Election Observer Evaluation form (ER 10) should be handed in daily at the 

polling station or Election Office. 

 

5.9. Days and Hours of Voting 
5.9.1. Voting shall take place on two (2) consecutive days. 

5.9.2. The CEO could extend the voting hours at specific polling stations if time is lost or due to 

voting being temporarily suspended. 

5.9.3. The hours of voting shall be 9h00 to 20h00 on the main campus. 

5.9.4. The hours of voting at the identified off-campus residences shall be 18h00 to 21h00. 

5.9.5. The hours of voting at the Faculties of Dentistry and Community and Health Sciences, and 

identified off-campus faculties/academic departments shall be 12h00 to 14h00. 

 

5.10. Pre-election Information and Manifestoes 
5.10.1. The LST shall distribute, before voting, information about the election. 

5.10.2. Candidates or a sample of candidates shall have a chance to deliver their manifestoes 

in public at a session arranged by the CEO or LST. 

5.10.3. Proposed time of sessions on academic campus is 13h00-13h55. 

5.10.4. Each candidate will be allocated a specific time slot. 

 

5.11. Marketing of election 
The candidates, student organisations and LST should market the election among fulltime 

and part-time students through pamphlets, posters, banners, email, and online- and social 

media. 

6. Resources 

6.1. Budget 
6.1.1. The Vice-Rector: SDS shall allocate a dedicated budget for the SRC election. 

6.1.2. A specific amount shall be allocated to each candidate for purposes of electioneering and 

which shall be managed by the LST. 

6.1.3. If individual candidates of the same organisation wish to pool their monies, this should be 

arranged. 

6.1.4. The monies for electioneering shall be used solely for the purpose of campaigning and 

marketing of the candidates, e.g. pamphlets, posters, T-shirts and banners. 

6.1.5. Procedure for requesting monies: 

6.1.5.1. The official agent completes a requisition form (ER 11). 

6.1.5.2. The selection of vendors and service providers shall be in accordance with the 

Purchasing and Procurement Policy of UWC. 

6.1.5.3. The completed form must be accompanied by an official quotation. 

6.1.5.4. The request shall be checked against the available budget and forwarded to the Office of 

the Vice-Rector: SDS for an order number. 

6.1.5.5. The LST shall receive all goods and check it against the quotation. The invoice is then 

forwarded to the Office of the Vice-Rector: SDS for processing and payment. 
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6.1.5.6. A record of expenditure for each organisation and candidate must be kept. 

6.1.6. If an organisation or candidate incurs costs without prior approval from the LST, the 

organisation or candidate shall be liable for payment. 

 

 

6.2. Materials needed for Polling Stations  
6.2.1. Ballot boxes 

6.2.1.1. The ballot boxes shall be clearly marked with the name of the polling station and the 

date of voting. 

 

6.2.2. Voters roll 

6.2.2.1. A list of all registered students with their full first names, surname and student number 

shall serve as the voters roll. 

6.2.2.2. The voters roll shall be available for scrutiny by all students at the Election Office. 

6.2.2.3. Where there is a legitimate omission from the voters roll, a student may be allowed to 

vote after completing an affirmed statement (ER 12) subject to presenting a valid 

student card. The voter must then be accompanied to a polling station by an election 

officer to vote. This must be recorded in the election diary. 

6.2.2.4. One voters roll shall be provided for each polling station. 

 

6.2.3. Chevron tape 

Chevron tape must be used to cordon off the boundaries of the polling stations. 

 
6.2.4. Filing 

All election documents and letters must be filed for recordkeeping. 

 
6.2.5. Equipment needed for each Polling station 

Ballot box, polling booth, voters roll, 2 tables, 5 chairs, 2 flat files, 1 exam pad (for notes), 5 

black and red pens, 3 rulers, serviettes, 2 A4 envelope (1 marked “Cancelled Ballot 

Papers”), Chevron tape, 2/3 seals per ballot box, indelible marking pens, ballot papers, 

Voter turnout sheets (ER 13), Daily report of  Polling Officer (ER 14), Timesheet of Election 

Officer (ER 15) and Voting instructions (ER 16). 

Security materials include the voters roll, ballot box, marking pens, ballot papers and seals. 

7. Day before Voting 

7.1. All public/mass/group and individual election activities such as mass meetings, demonstrations, 
singing, chanting and marches, by all students including candidates, organisations, agents and 
supporters shall be suspended at midnight just prior to the first day of voting. 

 

7.2. The LST must ensure the following: 
7.2.1. Inspect all polling stations to confirm the readiness of the venue with respect to furniture 

and clearly defined boundaries. 

7.2.2. Ensure adequate lighting to allow the polling officers to do their work efficiently and voters 

to see clearly where to mark the ballot especially after sunset. 
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7.2.3. Confirm with the respective University staff that the venue would be accessible on voting 

day. 

7.2.4. Arrange the polling station as per diagram (# 4.3.4). 

7.2.5. Deliver the polling booths to each polling station. 

7.2.6. Have a pen and voting instruction sheet at each voting booth. 

7.2.7. Position the chairs for the observers so that they could monitor the election activities 

without interfering with the voters or the voting process. 

7.2.8. Post information signs inside and outside the polling station (e.g. “Polling Station”, “Vote 

here”). 

7.2.9. Divide the election officers into teams so that each team has a cellphone for 

communication with the Election Office. 

7.2.10. Check that all the election material is packed for each polling station. 

8. Day of Voting 

8.1. Prior to opening the polling station 
8.1.1. Polling officers must be at their respective polling stations at least 15 minutes before the 

official opening time. 

8.1.2. The Presiding Officer shall: 

8.1.2.1. Record the number of each seal received. 

8.1.2.2. Inspect the ballot boxes to make sure that it is empty and show the ballot boxes to the 

agents and observers who are present. 

8.1.2.3. Close and then seal the side of the ballot box. 

8.1.2.4. Record the names of the observers present. 

8.1.2.5. Declare the polling station open. 

8.1.2.6. Record the time the polling station is opened and inform the Election Office 

immediately. 

8.1.2.7. Check the number of ballot papers in each book and record any mistakes in the diary. 

 

8.2. During Voting 
8.2.1. Each organisation and independent candidate could have only one observer at a time at 

each polling station. 

8.2.2. Supporters of student organisations and independent candidates may encourage students, 

on an individual basis, by word of mouth (no public address system, megaphone nor other 

electronic or mechanical device shall be used) and/or by handing out flyers to vote but only 

beyond ten (10) metres from the boundary of a polling station and not in the same building 

as the polling station. 

8.2.3. On voting day, no election billboard, placard, pamphlet or poster of candidates or student 

structures will be allowed to be displayed or distributed within the boundaries of a voting 

station. 

 
8.2.4. Violation of Code of Conduct 

8.2.4.1. Polling officers must warn agents and observers who violate the Code of Conduct and 

record the warning in the diary with their name and student number. 
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8.2.4.2. Polling officers can order anyone to leave the area of a voting station (other than a 

person permitted to assist disabled voters) who attempts to see how a voter marks the 

ballot paper or disrupt the process of voting. This should be recorded in the diary. 

 

8.2.5. Polling officers should inform all persons, including persons permitted to assist voters with 

a disability, that if they reveal how a student voted, they will be reported to the CEO for 

further action. 

8.2.6. An agent can lodge an objection concerning voting by completing the required form 

(ER 17). 

8.2.7. As soon as a ballot box is full, the Presiding Officer, in the presence of observers present, 

must seal the ballot box in the prescribed manner and allow those observers to affix their 

seals thereto. 

 

8.3. Process of Voting 
8.3.1. The first Election Officers must ensure the following procedures: 

8.3.1.1. Voting shall be in person; no voting by proxy.  

8.3.1.2. A voter may vote only once.  

8.3.1.3. A voter presents her/his student card to the Election Officer. 

8.3.1.4. The picture on the student card is matched to the voter. 

8.3.1.5. If the match (# 8.3.1.4) is not clear, a voter cannot be positively identified or a voter’s 

name does not appear on the voters roll, the voter must be referred to the Election 

Office. 

8.3.1.6. The Election Officer ascertains whether the voter’s name and student number appears 

on the voters roll. 

8.3.1.7. A line is drawn through the name of the voter on the voters roll. 

8.3.1.8. The student number is recorded on a separate page. 

8.3.1.9. The fingers of both hands of the voter are inspected for markings to determine if the 

voter has voted already. 

8.3.1.10. The bottom of the RIGHT thumbnail (or alternatively the LEFT one), at the point where 

the nail meets the cuticle, is marked by drawing a short line with the marking pen 

provided. This is to prevent a voter from voting more than once. 

8.3.1.11. The Election Officer must ask the voter to wait a moment for the ink to dry. 

8.3.1.12. If the voter refuses to have his/her thumbnail inked, the Presiding Officer shall not allow 

him/her to vote and make a note next to his/her name on the voters roll. 

8.3.1.13. If the voter cannot be inked due to physical or medical reasons, s/he shall be referred to 

the Election Office. Then proof from a medical practitioner or a sworn statement must 

be provided. The voter is then accompanied to the polling station to vote. The Polling 

Officer must record the voter’s name, student number and the reasons why the inking 

could not take place (ER 18). 

 

8.3.2. The next Election Officers must ensure the following procedures: 

8.3.2.1. The voter is issued with ONE ballot paper. 

8.3.2.2. The voter must check that the election stamp appears on the back of the ballot paper. 
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8.3.2.3. The voter proceeds to the polling booth where s/he casts her/his vote by making a cross 

(X) to mark the ballot. Another mark or written expression is acceptable as long as it 

indicates the voter’s intention. 

8.3.2.4. A voter shall not take pictures or capture images in any format of the voting station or 

while at the polling booth. 

8.3.2.5. The voter then proceeds to the ballot box, folds the ballot paper inwards and places it in 

the ballot box. 

8.3.2.6. The voter silently exits the polling station. 

 

8.3.3. Spoilt ballot papers 

8.3.3.1. If a voter spoils a ballot in any way or if the official election stamp does not appear on 

the ballot, s/he should fold and return it to the Presiding Officer BEFORE placing it into 

the ballot box. 

8.3.3.2. The Presiding Officer shall, without looking at how the voter marked the ballot paper, 

write the word CANCELLED on the back of the folded spoilt ballot paper, sign it, write 

the date on it, record the incident in the election diary and then place the spoilt ballot 

paper in the envelope marked “Cancelled ballot papers”. 

8.3.3.3. The Election Officer provides the voter with a new ballot. 

8.3.3.4. The Election Officer informs the agents/observers present. 

8.3.3.5. The voter then proceeds to the polling booth to vote. 

 

8.3.4. Assistance to voters with special needs and visual impairment 

8.3.4.1. Voters with special needs must be assisted to the front of the queue. 

8.3.4.2. A voter with a visual impairment may ask for assistance from another student but not an 

agent, candidate or observer, in marking his/her ballot. No witnesses are necessary. 

8.3.4.3. The Presiding Officer must remind the companion that s/he shall not disclose any 

information that may compromise the secrecy of the vote cast by the voter. 

8.3.4.4. If the voter has no companion, then the Presiding Officer in the presence of at least two 

agents or observers, if they are available, shall assist such voter. 

8.3.4.5. The Presiding Officer should explain the procedure of voting to that witness: 

8.3.4.5.1. Take the voter to the polling booth. 

8.3.4.5.2. Read out the instructions on the ballot paper. 

8.3.4.5.3. Ask the voter in a soft, audible voice which candidate/s or organisation s/he wishes 

to vote for. 

8.3.4.5.4. If the voter does not know the names of the candidates, read out the names and 

organisation to the voter. 

8.3.4.5.5. When assisting a voter: 

8.3.4.5.5.1 Never suggest which organisation or candidate the voter should vote for; 

8.3.4.5.5.2 Never explain the difference beween the organisations; 

8.3.4.5.5.3 Never provide any additional information except to read the list of organisations 

and candidates, and 

8.3.4.5.5.4 Never allow an agent/observer to speak to or influence the voter on how to 

vote.  

 

8.3.4.5.6. Then ask the voter again to state his/her choice and mark the ballot accordingly. 
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8.3.4.5.7. Fold the ballot paper after it has been marked and then proceed to the ballot box. 

8.3.4.5.8. Insert the ballot into the ballot box. 

8.3.4.5.9. Escort the voter to the exit. 

8.3.4.5.10. Record the name and student number of this voter in the diary. 

 

8.4. Safety and Security 
8.4.1. The Campus Protection Services (CPS) should assist in creating a climate conducive for a 

credible, free and fair election. 

8.4.2. The CPS should be requested to regularly patrol the polling stations. 

8.4.3. Should a crisis be experienced, the presiding officer should contact the Election Office who, 

in turn, will request the CPS to take appropriate action. 

8.4.4. Only the LST members shall have a key to the Election Office. 

8.4.5. A security officer shall guard the locked Election Office where the used ballot boxes shall be 

kept overnight. 

8.4.6. The security officer shall be told that the CPS and CEO must be contacted immediately 

should anybody demand or gain entry into the Election Office after hours. 

 

8.5. Interruption of Voting 
8.5.1. If the voting is seriously interrupted or obstructed by any disturbance, the Presiding Officer, 

in consultation with the CEO, can suspend voting until order is  restored. 

8.5.2. If the Presiding Officer suspends voting, s/he must immediately inform the CEO for further 

directives. 

8.5.3. The adjournment must be recorded in the election diary together with the relevant 

information. 

8.5.4. The polling station must not be left unattended. 

8.5.5. Special attention must be given to securing the election materials. 

8.5.6. Only one polling officer may temporarily leave the polling station at a time. 

8.5.7. The remaining election officers must be vigilant about the election materials. 

 

8.6. Closing of polling stations 
8.6.1. Polling stations on campus shall be closed at 20h00 and the specified off campus residences 

at 21h00. 

8.6.2. Any student in the queue at the closing time shall be permitted to vote. No student can join 

the queue after closing the polling station. 

8.6.3. Voting then continues until all voters in the polling station have voted. 

8.6.4. As soon as the last voter has voted and left the polling station, it shall be closed. 

8.6.5. The Presiding Officer shall seal the top slot of the ballot box and record the serial number of 

the seal. 

8.6.6. Agents could affix their own seals to the ballot box. This shall be recorded in the diary. 

8.6.7. The ballot paper statement should be completed. 

8.6.8. Polling officers shall then transport the ballot boxes to the Election Office. 

8.6.9. Agents could ask the polling officers for the following information: 

8.6.9.1. How many students voted for the day. 

8.6.9.2. How many ballot papers were issued. 
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8.7. Objections concerning voting and electioneering 
8.7.1. Candidates and office bearers of an organisation are required to take responsibility for the 

collective behaviour of their members and supporters.  

8.7.2. Objections may be lodged on any of the following grounds: 

8.7.2.1. A voter not being entitled to vote. 

8.7.2.2. A voter being refused a ballot. 

8.7.2.3. Improper conduct of any election officer, candidate, agent, observer or voter. 

8.7.2.4. Any conduct or event that could have an unfair influence on the election result. 

8.7.3. Objections shall be in writing (ER 17) and shall be lodged with the election office within 12 

hours after the alleged incident in order to be considered.  

8.7.4. The CEO shall consider and investigate the facts on which the objection is based and give a 

ruling within 24 hours. 

8.7.5. If the objection is determined to be valid, the CEO shall decide on an appropriate ruling or 

judgment and inform the agent accordingly. 

8.7.6. The relevant section of the form (ER 17) shall be completed by the CEO. 

8.7.7. If it is proved that a student is involved/implicated in the alleged offence or breach of the 

Electoral Code of Conduct, the CEO could: 

8.7.8.1. Take such action, including a warning or public admonishment, as s/he may deem just and 

appropriate; and/or 

8.7.8.2 Cancel up to 50 votes of each candidate implicated in the offence, or 

8.7.8.3 Refer the matter to the Student Disciplinary Court. 

 
8.7.8. The decision of the CEO shall be final. 

8.7.9. The results of the election shall not be invalidated on the grounds of infringements of any 

of these provisions that are considered by the CEO unlikely to have influenced the election 

result in a material way. 

8.7.10. The CEO only deals with infractions insofar as they affect the election process. 

 

8.8. Collection of ballot boxes 
The ballot boxes must be collected as soon as possible after the closing time from the 

polling stations by the LST and taken to the Election Office. 

9. Guidelines for counting of ballot papers 

9.1. Date for counting 
9.1.1 The counting of ballot papers shall start on the following day after the last voting day and it 

must continue uninterrupted until all the votes have been counted. 
9.1.2 Counting may be suspended by the CEO if the situation in the venue is not conducive to a 

credible, free and fair election. 
 

9.2. Preparation for counting 
There should be enough space around the counting tables to allow the counters to perform 

their function without interference from agents and observers, and to allow the latter to 

witness the proceedings. 
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9.3. Materials to be used during counting 
Paperclips, rubber bands, calculator, kokies, pens, newsprint, stapler, staples, blank A4 and 

A3 sheets of paper, 10 empty boxes, 6 x box files, 10 x A4 envelopes, self-adhesive note 

pad, 2 x PCs, printer and counting sheets. 

9.4. Persons allowed in the counting venue 
9.4.1. The following persons will be allowed in the counting venue:  Election  officers, Logistical 

Support staff, counting staff, agents, observers and persons authorised by the CEO. 

9.4.2. Agents and observers will be allowed to observe the counting process, the number of which 

will be informed by the number of counting tables. 

9.4.3. Agents and observers are not to participate in any way nor interfere with the counting 

process. This includes the following: 

9.4.3.1. Directing comments to election officers. 

9.4.3.2. Handling of ballots, boxes or any other election material. 

9.4.3.3. Communicating, verbally or otherwise, with persons outside the counting venue. 

9.4.4. Agents and observers who do not abide by these rules could be asked by the CEO to leave 

the venue. 

9.4.5. Observers shall direct their queries to their respective agents who, in turn, shall 

communicate with the CEO. 

9.4.6. Nobody shall leave or enter the venue before the counting process is completed. 

 

9.5. Counting process 
9.5.1. Verification of details of the ballot. 

9.5.1.1. The Ballot Paper Statement (ER 19) must contain the following information: 

9.5.1.2. Number of ballot papers received, issued, un-issued and cancelled, and boxes for each 

voting station. 

 
9.5.2. Unfolding of ballot papers 

9.5.2.1. Choose a ballot box. 

9.5.2.2. Examine the seals and verify that it is intact. 

9.5.2.3. Invite agents to check and verify that the seals are intact. 

9.5.2.4. Break the seals and open the ballot box. 

9.5.2.5. Empty the ballot box on the counting table. 

9.5.2.6. Counters then unfold each ballot, placing it face down. 

 

9.5.3. Sorting of ballot papers 

9.5.3.1. Counters check that each ballot has the official election stamp on the back. 

9.5.3.2. Reject all ballots that do not have the official election stamp and place it in a separate 

pile. 

9.5.3.3. Batch the ballots into piles of twenty (20). 

9.5.3.4. Keep a record of the number of rejected ballots without the official election stamp on 

the back. Confirm the number with the agents. Place the rejected ballots in a separate 

pile. 
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9.5.4. Reconciling of ballot papers 

9.5.4.1. Count the number of ballots. 

9.5.4.2. Verify that the number of printed ballots equals the number of issued ballots (removed 

from ballot books) plus the number of unused ballots (remaining in ballot books) as per 

the Ballot Paper Statement (# 9.5.1) for each Polling station. 

9.5.4.3. Note that, up to this stage, all the ballot papers are handled face down. They are turned 

around only when the actual counting takes place. 

9.5.4.4. Discrepancies in the ballot papers: If it is established that there is a discrepancy in the 

Ballot Paper Statement of a specific voting station, this must be resolved as follows: 

9.5.4.4.1. Inform the agents of the discrepancy. 

9.5.4.4.2. Obtain an explanation from the respective polling officers. 

9.5.4.4.3. If it is clear that there has been unlawful tampering with the material or if the 

material is missing, the matter must be investigated and a search for the missing 

material must be initiated. 

9.5.4.4.4. If there are administrative errors, the problem should be resolved. 

9.5.4.4.5. The problem must be resolved until a mutually agreed figure is obtained. 

9.5.4.4.6. Once the reconciling of ballot papers has been completed and any discrepancies are 

resolved, the CEO must record the nature of the irregularity, how it was dealt with 

and explanations by the Polling Officer (ER 20). 

9.5.4.4.7. Any objections to the decision shall be submitted immediately to the CEO. 

9.5.4.4.8. The counting of ballots must then proceed. 

9.5.4.4.9. If a problem arises with one voting station, the counting of the other voting stations 

shall proceed uninterrupted. 

 
9.5.5. Separation of ballot papers and determining spoilt ballots 

9.5.5.1. The separation of the votes should be done as follows: 

9.5.5.1.1. The ballots are turned face up. 

9.5.5.1.2. Voters who have cast their votes for ALL candidates of the SAME organisation (i.e. 

block vote) only or for only one independent candidate should be placed in 

separate piles. 

9.5.5.1.3. Voters who cast their votes for candidates from different organisations and/or 

independent candidates (i.e. spread vote) should be placed in one pile. 

9.5.5.2. Examine each ballot paper while doing the separation. The ballot papers that could be 

regarded as spoilt, should be placed in one bundle. 

9.5.5.3. A questionable ballot paper is one that (ER 21): 

9.5.5.3.1. Indicates the identity of the voter; 

9.5.5.3.2. Has more than the maximum number of votes cast; 

9.5.5.3.3. Is unmarked; 

9.5.5.3.4. Is marked in such a way that the intention of the voter is not clear; 

9.5.5.3.5. Does not have the official election stamp on the back of the ballot, or 

9.5.5.3.6. Is not an official ballot. 

9.5.5.4. The CEO should review each questionable ballot paper with the agents and the CEO shall 

make a final decision about the validity of each one.  Any objection by agents shall not 

stop the counting process. 
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9.5.5.5. The following categories will emerge: 

9.5.5.5.1. Accepted and not objected to: This ballot is placed in the respective pile to be 

counted. 

9.5.5.5.2. A disputed but counted ballot paper: Where the decision by the CEO to  accept a 

questionable ballot paper is objected to by an agent, the word “disputed” is marked 

on the back of the ballot paper and placed in a “disputed but counted” envelope 

and counted for the candidate for which it was determined. 

9.5.5.5.3. Disputed and not counted ballot paper: Where the decision by the CEO to  reject  a 

questionable ballot paper is objected to by an agent, the word “disputed” is marked 

on the back of the ballot paper and placed in a  “disputed and not counted”  

envelope. 

9.5.5.5.4. Rejected ballot paper: Where the decision by the CEO to reject a questionable 

ballot is  not objected to  by an agent, the words “rejected” is marked on the back 

of the ballot and placed in an appropriately marked envelope. 

 

9.5.5.6. Place the same individual block vote ballots (for all candidates of a specific organisation) 

into packs of ten (10). 

9.5.5.7. Another pair of counters should double-check each batch. 

9.5.5.8. Then tie or wrap these individual packs of ten (10) into packs of 100. 

9.5.5.9. The ballot papers are now ready for counting. 

 

9.5.6. Counting of votes 

9.5.6.1. The ballot papers shall be counted manually. 

9.5.6.2. Now include the questionable ballot papers accepted by the CEO (Section 9.5.6.5.2) for 

each candidate and exclude those rejected by the CEO (Section 9.5.6.5.3).  

9.5.6.3. Once this process is completed, the result for each candidate is finally recorded (ER 22). 

9.5.6.4. The provisional election results are then clearly presented in a table (ER 23). 

9.5.6.5. The twelve candidates with the highest number of votes are declared as provisionally 

elected members of the Student Representative Council and can be published on 

campus. 

9.5.6.6. If there is a tie for the twelfth position, a recount for those candidates who are tied must 

take place. 

9.5.6.7. If they are still tied, the respective agents should draw lots for the 12th position. 

 

9.6. Lodging of objections during counting 
9.6.1. Only agents shall be allowed to submit formal objections to the CEO about any irregularities 

they perceive in the counting process by completing the required form (ER 20). 

 

9.6.2. The CEO must complete the respective form (ER 20) and inform the objector of his/her 

decision. 

 

9.6.3. The objector can appeal a decision of the CEO made during the counting process to the 

Vice-Rector: SDS. The written objection must be delivered in person (hard copy) or 

received, electronically, (email) by 09h00 on the next University day to the Office of the 

Vice-Rector: SDS. 
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9.6.4. The DVC: SDS could make one of the following decisions: 

9.6.4.1. Uphold the decision of the CEO, 

9.6.4.2. Reject the decision of the CEO or 

9.6.4.3. Refer the decision of the CEO to the UWC Electoral Tribunal for mediation and a final 

decision. 

 

9.6.5. The Election Tribunal, appointed by the Rector, could consist of persons drawn from 

professors/senior lecturers in Constitutional Law / Faculty of Law, Sociology, Political 

Studies, Director of the Legal Aid Clinic and the Western Cape Commissioner of the 

Independent Electoral Commission. The Chairperson of the Tribunal shall be appointed by 

the Rector and shall have a deliberative and casting vote. Decisions of the Tribunal are 

taken by an absolute majority of 50% + one. 

 
9.6.6. The Electoral Tribunal shall be appointed at the start of the election to mediate and decide 

on issues referred to the Tribunal by the DVC-SDS.    

 

9.6.7. The appeal regarding the counting process must contain the following information: 

particulars of the organisation/candidate/agent involved, their contact details, specific 

decisions of the CEO being objected to and a clear motivation for the appeal substantiated 

by facts and evidence. 

10. Declaration of election as credible, free and fair 

10.1. Agents should be invited to attest that the election was credible, free and fair by signing the 
declaration form (ER 24) before leaving the counting venue. 

10.2. The CEO must declare the election to be credible, free and fair at the announcement of the 
official election results. 

11. Announcement of election result 
The CEO or another person designated by the CEO, shall within 24 hours or the following 

University day, announce the final results of the election, including the number of votes 

recorded for each candidate,  if there are no objections lodged. 

12. Publication of election result 
Copies of the final election results (ER 25) should be published on the campus  after the  

announcement of the final results. 

13. Safeguarding of election material 

13.1. Once the election results have been announced, all the election material should be packed and 
taken to the office of the LST. 

13.2. The following voting materials should be boxed: voters rolls, election diaries, used and unused 
ballot papers, cancelled ballot papers and all other election materials/documents. 

13.3. These election materials shall be unopened for a period of at least three months unless 
otherwise directed by a competent court, tribunal or committee of enquiry. 

13.4 All election materials remain the property of the University. 
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14. SRC Election Report 
The CEO shall submit a full report and recommendations for the next election within five 

working days after the announcement of the final results. 

15. Amendments to Election Regulations 

15.1. The Vice-Rector: SDS is empowered, on recommendation of the SRC, CEO or LST and after 
consultation, to effect practical and logistical changes to the Election Regulations provided that 
such changes do not materially affect the spirit, purport and objects of the Regulations. In this 
case, the decision of the Vice-Rector: SDS is final. These must be reported to the University 
Council for noting. 

15.2. If substantial changes are recommended, the matter should be referred to the University 
Council. 

16. Generic Timeline for election 
The Election is planned over a four week period. 

Week 1:  Opening of election office, election planning, formation of the ELC and 

nomination for candidates. 

Week 2:  Finalisation of candidates. 

Week 3:  Presentation of manifestoes and marketing. 

Week 4:  Voting, counting and announcement of election results. 

 


